
1. To save reports, after accessing digest content or data
reports through the “Digest Analysis” files or “Data Portal”,
click on the “Add to My Library” icon.

2. A confirmation will appear that you have saved the docu-
ment in your “My Library.” Click on the “My Library” link

3. To view a saved file or report, click on the “Open” link.

4. You may delete saved reports and PDFs from your
“My Library” by clicking the “Delete” link.

5. To share a file or data report, click on the “Email to a
Friend” link. Complete the required fields of the form that
displays and click on the “Submit” button.*

* Users who are not logged in will be taken to the “Log In to MyManagedCareDigest.com”
page. Registered users can log in here. Users who have not registered can do so by clicking
on the “register here” link. To complete the registration process, complete all required fields
on the registration form that displays and click on the “Sign Up” button. Registration is re-
quired to establish a “My Library” page.

6. Once you have established your “My Library,” access the
saved reports here on the home page.

How to add to “My Library” on
www.managedcaredigest.com’s Data Portal




